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Chapter 1

Focusing Your Job Search

How things look depend on how you look at things - it’s all
in the mind. Change your mind and you change your life.
What’s going to be is up to you.

An immigrant’'s most challenging task both
before and after he gets his visa is finding
employment. Finding work in Canada can be
very difficult for a newcomer; applying for
employment from outside of Canada is even

more challenging although not impossible.

We started applying for work from outside
Canada while our visa application was in
process. Since Jun was the principal applicant
our priority was to find him a job first. We were
advised that taking the initiative to look for work
and receiving encouraging replies (not
necessarily job offers) from Canadian employers
would build up his marks in the eligibility
selection criteria. So each time we received an
encouraging reply in the mail or e-mail, we

quickly sent a copy to the Canadian Embassy.



Here are Sample Encouraging Replies ....

Chapter 2: Putting Together a
Confident Application Package

Choose a job you love and you’ll never have to work a day
in your life — Confucius

To apply for a job in Canada or anywhere else,
employers usually ask for a réesumé and cover
letter. A résumé is a short description of your
relevant work experience and educational
background. The résumé’s objective is to
persuade rather than inform or catalog your
work history. A cover letter explains why you are
sending a résumé, and why you are the best
candidate for the position. ........

Generally recruiters quickly scan the top third or
first half of the first page of your résumé for
15-20 seconds or less and 3-5 seconds if
unsolicited. That will be. This is where you
need to include your biggest selling point(s) and
drive home the message that you are the

employer’s best candidate.



To create a powerful yet subtle résumé you need

to pay attention to: ......

Chapter 3: Marketing Yourself

Overcome your fears, achieve your dreams; nothing
ventured, nothing gained.

You are now ready to go out in the job market
playing field with focus and with confidence.
Marketing yourself to employers requires full
time attention. When we were doing this, we
spent at least four hours everyday after work,
which was a good time since nighttime in the

Philippines was daytime in Canada.

Plan to spend 20 to 25 hours each week. Every
day, make an effort to personally or virtually
meet at least two people in charge of hiring, even

if there is no job opening. .....

N etworking

Who you know is as important as what you
know when looking for work. Who you know are
individuals or groups you connected with

through personal meetings, telephone or fax, on



paper or via the Internet. Making those
connections is called networking. It is making
many contacts; nothing more complicated than
that. And with e-mail, making contacts is a

breeze. ....

Chapter 4: Job Interview

Interviewing for a job is the art of convincing an interested
captive audience.

Purpose of an Interview
The interview determines whether you will
receive the offer after a mutual exchange of

information for the purpose of: ......

B efore the Interview

Preparing well makes you feel confident and
comfortable when you go for an interview.
Having done your homework you will be in a
good position to show how your skills and

abilities will fill the company’s specific needs.



To achieve this level of mastery you will have to

Chapter 5: The Job Offer

Choose long-term employability over long-term
employment.

Knowing Your Bottom Line

Know your bottom line in advance by analyzing

* The market - salaries in your field and with
your skills

* Your budget - how much you need for your
expenses and savings

* The cost of living where the job is located to

help you make a good decision.

Other Decision Factors

Hindsight tells us now that just because a
company is making you an offer doesn't mean
you should take it. Getting an offer doesn’'t mean
the job search process is over. Instead, it marks

the beginning of a decision-making process .......



Chapter 6: Managing Your Career

You spend the most alert hours of your best years at work.

The career development process does not end
after securing employment. Finding work
requires a continuing, evolving and dynamic
process as we envision new life goals and gain
knowledge, experience and abilities to reach
these goals. Here are 10 suggestions in

developing and managing your career. ....
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